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About the Japanese Language Institute (JLI)

at Nichibei Kaiwa Gakuin

The Japanese Language Institute (JLI), a division of Nichibei Kaiwa Gakuin, was established in
September 1967 to provide effective Japanese language education to foreign students. Over
9,000 students from 90 different countries have studied Japanese at JLI since then.

B JLI's Objectives

- To teach Japanese to the general public and to those in business community

- To help deepen their understanding of the Japanese culture and people through learning
Japanese

- To provide opportunities for promoting cross-cultural understanding

M JLI's Programs and Courses

Number of Class
sessions  hours/duration

Program Title Course Title

1, 2-Year General

Daytime Intensive Course
Program (Student visa)

Short-term Course

9:00 - 12:20
5 days/week or
13:30 - 16:50

Evening/Saturday 2 days/week 19:00 - 20:30

Evening Course

Program 1 days /week 19:00 - 21:00
Saturday Course 1 day/week 2 - 3 hours
Private Lessons Any time upon request

Details on the Part—time Program can be found here.

https://nichibei—jli.com/program/other/evening—saturday—program/

Details on the Private Lessons can be found here.

https://nichibei—jli.com/program/other/private—lesson/
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B \Where the Students Come From

We have an approximately even distribution of students from Europe-North America, East Asia
and other areas, without a disproportionate representation from any one geographic location.

Others
21%

Taiwan
5%

Southeast Asia
18%

North America
13%

Europe 18%

Demography of students in year 2019

B List of Client Corporations and Organizations

YKK AP Inc.

Society of Jesus

ESTEE LAUDER COMPANISE JAPAN
Philippine Embassy

MARPOSS K K.

INABATA & Co.,

MITSUI & CO., LTD.

Japan Airlines CO., Ltd

TAIHEIYO CEMENT CORPORATION
JCB Co., Ltd.

Suzuyo & Co., Ltd.

TAISEI CORPORATION

Nippon Koei Co., Ltd.
AstroTerrace Inc.

Ministry of Defense

MITANI SANGYO CO,, LTD.
GIANT JAPAN



Program Overview

B Main features of the Daytime Intensive Program
- Target audience:

Businesspersons, corporate trainees, family members of expats, spouses of Japanese
citizens, students of Japanese culture and other adult learners.
- Students' nationality:

We have an even distribution of students from Europe, East Asia and other areas, without a

disproportionate representation from any one geographic location.
-Class Contents:
1) While putting an emphasis on practical communication ability such as conversation
skills, we are also keen on developing the students' reading and writing abilities
2) You will learn about Japanese manners, etiquette, culture and customs for good
communication
3) Classes will be conducted in Japanese, utilizing an assortment of audio-visual aids.

1, 2-Year General Course (Student visa)

Course : )
Short-term Course (Non-student visa) *You may register by quarter.

Admission | Spring Term (April), Summer Term (July), Fall Term (October), Winter Term
periods (January) *You may enrol in any quarter.

Level 8 levels (Basic 1, 2, 3, Intermediate 1, 2, 3, Advanced 1 and 2)

Class days | 5 days a week (Monday - Friday)

9.00A.M. - 12.20 P.M. or 1.30PM. — 4.50P.M.

Hours i )
4 sessions per day, totalling 20 class hours per week

Capacity | 140 students (maximum 14 students per class)

B Terms

Spring Term Term Summer Term Term Fall Term Term Winter Term Term

Apr. | May | Jun. | Break | Jul. | Aug. | Sep. | Break | Oct. | Nov. | Dec. | Break | Jan. | Feb. | Mar. | Break

2School is closed on Saturdays, Sundays and national holidays.

No classes will be offered during Golden Week in the Spring Term and the Summer Break in the
Summer term.

*There will be term breaks between each term.

MLevels
Basic 1 Basic level focuses on basic
Basic 2 communication skills necessary for day-
Basic 3 to-day life, including simple interchange.
luEmeelze - Intermediate level develops
Intermediate 2 communication ability required for

business and living.

Intermediate 3

Advanced 1 Advanced level works on proficiency for
Advanced 2 | employment at Japanese corporations.

18
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mClass Contents

Basic Level: The basic Level focuses on basic communication skills necessary for day-to-

day life, including elementary interchange

NIHONGO
EXPRESS

Basic 1

(Basic1-Basic2)

Levels Goals and Study Content
To acquire basic communication, such as for introduction, greetings,
simple phone conversation.

[Study Content]

Basic1 1. Emphasis on verbal exercises to develop a feel for Japanese intonation.
Mastery of basic grammatical structure and vocabulary necessary for day-
to-day life.

2. Compose simple sentences using hiragana and katakana. Learn about
100 kaniji and read basic sentences.

[Goals])

To develop communication ability required to make oneself understood at
hospitals, when calling a taxi, making a hotel reservation.

[Study Content]

Basic 2 1. Learn useful sentence patterns and expressions through exercises in

short conversations.

2. Master approximately 120 kanji.

3. Read and compose sentences mixing kanji and kana and make oral
presentations.

[Goals]

To work on communication aptitude to engage in basic conversation in
common life situations.

[Study Content]

Basic 3 1. Engage in imaginary conversation in diverse situations, including
business contexts.

2. Master standard sentence patterns suitable for each scenario, build up
vocabulary and develop ability to express oneself.
3. Learn approximately 130 kanji and get exercise in reading.

NIHONGO
EXPRESS
Basic 2

(Basic2-Basic3)

Main textbook | Target Vocabulary

Approximately
1,800 words

Intermediate & Advanced Levels

The

Intermediate Level

develops the

communication ability required for business and living, whereas the Advanced Level works on
proficiency for employment at Japanese corporations. (Goals and Study Content of
Intermediate and Advanced Levels are combined as they hypothesize a variety of scenes and

situation)
Levels

Intermediate 1

Goals and Study Content

[Goal]

To develop communication skills for basic business interchange and more
involved day-to-day interactions.

[Study Contents]

Main Textbook ‘ Target Vocabulary

Practical

Japanese

2. Master knowledge and skills required for businesspersons and adults,
though such activities as reading newspapers and magazines, listening to
news and making presentations.

(Advanced)

: Conversation for | Approximatel
Intermediate 2 | 1 "Wwork on a natural conversation flow from beginning to end, in such tasks PP Y
as 'making a request', 'confirming what the interlocutor has said', and 'asking | Business People | 3,600 words
for repetition of the preceding statement'. Intermediate
Intermediate 3 | 2. Get trained in using keigo in conversation, as well as in handling the give-
and-take in an interview and drafting a resume 1&2
[Goal]
To attain communication proficient¥cy to interact smoothly with the Japanese
Advanced 1 | in diverse fields and situations in business and daily life. Practical
[Study Contents]
1. Acquire an effective Japanese fluency in speech and attitude, flexibly Japanese .
calibrated for different situations and contexts, getting trained in such | tion § Approximately
imaginary situations as taking over somebody's responsibilities at work, | ~Om c oot on Of 10.000 words
making a report to the boss, negotiating with an outside party and | Business People ’
Advanced 2 | troubleshooting.

#XClass contents and textbooks might be changed.




Application Information

B Eligibility of Admission

1) Be a college junior or higher, or have completed an undergraduate course
2) Have a legal permit to enter and stay in Japan or expect such a permit
3) Have guaranteed financial resources during the stay in Japan

B How to Select a Course

1, 2-year General Course: Those who require a student visa and will be enrolled for 1-2 years
Short-term Course: Those who will register anew every term (3 months)

Review the chart below, select your course and apply in accordance with the specified
procedure.

Apply from overseas Apply in Japan

Period of study: 3—6 months

Visa exemption Non-visa exemption

Apply for
temporary visitor visa

2-year General Course (Student Visa) Short-term Course (non-Student Visa)

Period of study:
1-2 years

Apply in accordance with the Application Apply in accordance with the Application
Procedure on pages 21-24. Procedure on page 25.

*List of non-visa exemption countries and areas(MOFA website)

https://www.mofa.go.jp/j_info/visit/visa/short/novisa.html

H Application Period

Admission 1, 2-Year General Course Short-term Course
Spring Term From late-August of previous year From early-February
(April) to mid-October to mid-March
Summer Term From late-November of previous year From mid-May
(July) to end of January to mid-June
Fall Term From mid-February From early-August
(October) to end of April to mid-September
Winter From late-May From early-November
(January) To end of July to mid-December of previous year
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mApplication Procedures

@® Application Process for the 1, 2-year General Course

Steps in green indicate what the applicant must do.

Make sure to mail us the application materials well in advance so that they will be delivered
within the application period (See the” Important Dates” on the Website).

6-8 months before When doing so, remit the specified selection fee*.

Prior to applying, you must contact us by email.

~

2. Upon careful consideration and selection, we will inform the applicant of Nichibei's decision.

J

5 months before

3. For those who won admittance to our program, JLI will submit, on their behalf, an application
for the Certificate of Eligibility (CoE) to the Tokyo Regional Immigration Bureau.

s e 4. Upon receiving the application, the Tokyo Regional Immigration Bureau will deliberate the
applicant's eligibility (the process takes approximately three months).

~

5. Upon receiving the result of the deliberation from the Tokyo Regional Immigration Bureau,
we will notify the applicant.
6. If you have successfully obtained the CoE, you will be requested to remit the
admission fee and the consolidated tuition for the first year by the specified
40-60 days deadline (to be announced later)*.
before 7. After confirming remittance, JLI will mail the applicant the CoE and Admission Certificate.
8. Submit the CoE, Admission Certificate and passport to the Japanese Embassy or Consulate-
General and apply for a student visa

J

N
9. Come to Japan by appointed date and take a placement test on an appointed date. Bring

20-30 days before your passport and residence card.

10. Look up your class and classroom on the bulletin board on the first day of the course and
proceed to the classroom.

J

*For the fee remittance procedure, refer to the Tuition section on page 26.



@® Application Documents for the 1, 2-year General Course

Please submit following two types of documents.

1) Documents concerning the applicant's personal history, study objective and aptitude:
Submit all pertinent documents, from #1 to #9.

2) Documents concerning the applicant's financial background

(DWhen the applicant is self-sponsored: Submit documents from #1 to #5.

@When the applicant is sponsored by someone else: Submit documents from #1 to #7.

All documents must be either in Japanese or English. If the original document is written in
neither of the languages, a translation must be attached.

1) Documents concerning the applicant's personal history, study objectives and aptitude

1. Application Form
Please contact us, then we send you the application form

2. Copy of the diploma of your most recent degree

If you are a college graduate, submit a copy of the diploma of your most recent degree.

X If you are a graduate of a Chinese college, please additionally submit an original "Report of
Certification of Educational History (ZFEEREE#RE)" issued by CHS| (FESHEHEZLERER
) .

If you are currently enrolled in college, submit certificate of enrolment and transcript.

3. A document to certify that your Japanese proficiency.
If you have passed the Japanese Language Proficiency Test (JLPT), submit a certificate of
result and scores.

4. Copy of your passport
Submit the ID page and all the entry/departure stamps to/from Japan.
If the entry and departure stamps are on your old passport, submit them too.

5. Three photographs (40mm x 30mm)
Submit 3 photographs as specified by the Immigration Bureau of Japan's website.
https://www.moj.go.jp/isa/applications/status/photo_info_00002.html

6. Proof of date and place of birth and family structure
Submit a copy of birth certificate, certificate of residence or family registry.
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2) Documents concerning financial sponsorship

1. Written oath

We send you the form. Financial sponsor (hereafter, 'sponsor') is to draft sign.

Annual cost in Tokyo is typically approximately 3million yen including tuition and living
expenses.

2. Current balance certificate
If the sponsor has multiple bank accounts, submit a statement for each account.
Do not merge those balance into one account to avoid suspicion.

3. Bank statement
Submit copy of bankbook for past 1 years that shows process of reaching current balance.
If the sponsor provides multiple accounts, make sure to prepare for each account.

4. Employment Certificate

Different kind of employment certificate is required.

o|f the sponsor is employed by a company or organization, provide an employment certificate.
olf the applicant is an executive of a company or organization, provide a proof such as
Certificate of All Historical Matters, with his/her name on it.

o|f the applicant is a business owner, provide a business permit.

5. Tax Declaration Form or Tax Payment Certificate of the past 3 years

It must be issued by public authority and state sponsor's annual income.

X Formats issued by Japanese city office may differ from one another. So, make sure it includes
annual income.

X Formats issued by Japanese city office differs from one another, so make sure it include
annual income. If the sponsor resides in overseas, submit certificates of income for the last 3
years as well.

If the sponsor is someone other than the applicant, please submit following documents.

6. Official statement certifying relationship between the applicant and sponsor

olf the sponsor is the applicant's parent or sibling and this relationship is already proven by
above-mentioned documents, the sponsor does not need to provide this. However, application
from Chinese citizen still needs Family Relationship Certificate (B iERI{R2AEEE) with an
official English translation.

olf the applicant is sponsored by a company or organization located in Japan, provide an
invitation letter issued by such body.

elf the sponsor is a company or organization located outside Japan, provide order of Japanese
language training.




N.B.

1) Please make sure that each certificate has issuer's name, title and address of the institutions, contact details. It
would be preferred that they have issuer's signature.

2) All the certificates must be issued within 3 months before Nichibei makes decision on specified date.

3) All the documents must be original. For documents such as diploma and passport that are not re-issuable, first
copy (one-sided) can be accepted.

4) Copies should have date of making the copy, copier's name and relationship to applicant in their margins.

E.g.) Date: 1 August, 2010; Copier: Kevin Nichibei; Father)

Class image:
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1-2 months 1. Email or bring the application forms to Nichibei during the application period.

before

2. Nichibei will make a decision and notify the applicant of result by email.
20-30 days 3. If you have studied Japanese before, please take a placement test.

. 4. Remit the admission, tuition and facility fees by the specified date.

Upon 5. Nichibei will notify you of the completion of the admission procedure.
confirming of
remittance

6. On the first day, look up your classroom on the bulletin board and proceed

the classroom.
Course start , - ,
7. Please make a payment of material fee within the first week.

1. Application Document A: Application Form
2. Application Document B: Reasons for studying Japanese for General Course,
Plans after graduating from the JLI for General Course
3. Application Document C: History of Previous Japanese Language Study
4. One photograph attached to the Application Form A (40mm x 30mm)
5. Documents to verify status of residency in Japan, such as passport and residence card.



m Tuition

Payment Payment

Short-term Course

1, 2-Year General Course

Period Breakdown
Upon applying | Selection fee 30,000JPY —
Admission fee 40,000JPY 40,000JPY
Upon
F_) ) Tuition fee 876,000JPY/1 year 219,000JPY/1 term
Admission
Facility fee 10,000JPY/1 year 2,500JPY/1 term

After class .

start Material fee 4,000 - 10,000JPY/term 4,000 - 10,000JPY/term

N.B.: 1, 2-year General Course

* Total fee for 1 years is 956,000JPY. Additionally, an applicant is going to purchase materials.

* Total fee for 2 years is 1,842,000JPY. Additionally, an applicant is going to purchase materials.

* For the first year, you are required to pay admission, tuition and facility fees for one year at
the time of the enrolment. Thereafter, you will be required to pay the tuition and facility fees
every two semesters.

2. Method of payment
You can make a payment online, at the JLI Counter or by bank transfer. Payment must be in
Japanese yen.

3. Online
Please let us know for online payment. We will send you a payment request email.
We accept Visa and MasterCard only.

2) Bank transfer

We will notify the applicant of our bank account for transfer purpose at a later date.

HThe applicant is to bear the cost of transfer. Please note that in case of overseas remittance, the
receiving Japanese bank may also charge a fee, in addition to the local bank of origin. So, check with
your local bank at the time of transfer.

3) JLI Counter
We accept credit card and cash (Japanese yen) and do not accept foreign currencies, electronic
money, traveller’s cheques, etc.
Office hours (Closed on Saturdays, bank holidays and end of year and New Year):
Mondays — Thursdays: 9.00am — 7.30pm
Fridays: 9.00am — 5.00pm

26



27

4. Refund Policy

1.1, 2-year General Course:

-If the student wishes to withdraw from the class, a written notice must be submitted to the
office by 5pm on the Friday of the previous week.

The selection fee and admission fee will not be refunded.

-If the student withdraws before entering Japan, full tuition refund will be made upon returning
Admission certificate and the Certificate of Eligibility. Without any written notice by 5pm Friday
prior to the term start date, tuition for one term (3 months) will not be refunded for any reason.

- After entering Japan, tuition for two terms (6 months) will not be refunded regardless of the
timing of withdrawal.

-If the student withdraws after the third term, remaining tuition will be refunded based on a
weekly rate after deducting a cancellation fee of 20%. If the student contacts us after 5pm
Friday of the previous week of withdrawal date, the tuition for the week will not be refunded.

-When we received payment from a credit card, we will reimburse the refund to the credit card.

- The beneficiary is responsible for all fees associated with refund.

-If the student is expelled for breaking Japanese laws or school rules and regulations, the
student will not be eligible for a refund.

2. Short-term Course:

-If the student wishes to withdraw from the class, a written notice must be submitted to the
office by 5pm on the Friday of the previous week.

*The admission fee will not be refunded.

- Full tuition refund will be made if the notice is received by 5pm Friday prior to the term start

date.

For withdrawal requests made after 5pm Friday of the previous week of the term start date,
remaining tuition will be refunded based on a weekly rate after deducting a cancellation fee
of 20%. If the student contacts us after 5pm Friday of the previous week of withdrawal date,
the tuition for the week will not be refunded.

-When we received payment from a credit card, we will reimburse the refund to the credit card.

- The beneficiary is responsible for all fees associated with refund.

-If the student is expelled for breaking Japanese laws or school rules and regulations, the
student will not be eligible for a refund.



Student Life

B Living expenses

Standard living in Tokyo will cost approximately 60,000yen per month, on top of tuition and rent.
We advise that you make sufficient preparation for managing your monthly expenses for tuition
rent living costs. Students in the 2-year General Course will be eligible to work part-time up to
28 hours per week if they obtain work permit from the Immigration Services Agency. If you wish
to apply for the permission, please apply at the airport when you enter Japan. ice. However, we
recommend that you do not start any part-time job during your first month as you will need to
acclimate to new school life.

B Medical Consultation

Nichibei JLI offers a periodic medical check-up to students enrolled in the 2-year General

Course. In addition, we have a bed and a medical supply for emergencies.

X If you are a long-term resident, you must join the National Health Insurance System. You can
enrol in the insurance system when you visit the city office for residence registration and 30%
of medical treatment cost is covered.

Frequently Asked Questions (FAQS)

Q1- How do | choose the course?
A1- If you need a student visa, please apply for the 2-year General Course. On the other
hand, if you reside in Japan or visit Japan on a tourist visa, please apply for the Short-
term Course. For more details, please check page 20.

Q2- Can | come to the school by bicycle?
A2- Yes, you may use parking space of COMORE YOTUSYA (Free for the first 2 hours and
100yen for 8 hours thereafter).

Q3- Which class am | going to be studying in?

A3- If you have never studied Japanese before, you will be in Basic 1 class and there is no
need to take a test. However, if you have studied Japanese before, you will take a
placement test in prior to the course start.

At the end of each term, you students will take a term-end test. Based on result of this
test, attendance and class performance during the term, we will decide their class in
the next term.

Q4-1 am not able to take class every day. Do you offer other courses?
A4- Yes, we also offer Part-time Program (weekday evening and Saturdays) and private
lessons. For details, please read page 29.
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Other Programs

In addition to the Daytime Intensive Program, Nichibei JLI offers the Evening/Saturday
Program and Private Lessons to accommodate foreign residents in Japan including
businesspersons and company language trainees so they can learn in the early morning, after

work or on weekends.

B Evening/Saturday Programs

Evening Course
90mins x 2 sessions/week
120mins x 1 session/week

Saturday Course
120-180mins / week

These are 10-week courses, meeting once or twice a week. A
diversity of classes has been designed to meet the various
objectives and proficiencies of the students, from beginners to
advanced learners. For details, please refer to the Part-time
Program pamphlet.

<Samples of classes >

@Basic conversation class (basic level)

@Practical conversation class

@Business conversation class (intermediate and advanced levels)
@®Highly advanced business conversation class

@ Japanese Language Proficiency Test (JLPT) preparation class

Classes vary according to the course. For more details, visit:
https://nichibei-jli.com/program/other/evening-saturday-program/

M Private Lessons Tuition

You may specify time and content that you wish to learn. Class is conducted by one teacher at
a time and you can have quality lessons.

60minutes 90minutes 120minutes 180minutes
1 student 7,000yen 10,250yen 13,500yen 19,500yen
2 students 4,000yen 6,000yen 8,000yen 12,000yen
3 students 3,500yen 5,250yen 7,000yen 10,500yen

Early morning lesson charges additional 500 yen.

International Education Center

International Education Center is Nichibei Kaiwa Gakuin Japanese Language Institute is
founded in 1967 by International Education Center which aims to promote international and
intercultural exchange, facilitate mutual understanding among peoples of the world, and
contribute to world peace.
Website (in Japanese): www.iec-nichibei.or.jp

Nichibei Kaiwa Gakuin

Nichibei Kaiwa Gakuin, affiliated with Nichibei JLI provides a wide variety of classes from
English Conversation and Business English up to Advanced Interpretation Training.

Website (in Japanese): www.nichibei.ac.jp
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Memo Space:
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